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2. The paper consists of TWO sections: A and B. 

3. Candidates are provided with a separate answer booklet 
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4. DDateO: 18N.1O1.2T0 2w5 1ri0t:e33oAnMthis question paper. 
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This paper consists of FOUR (4) printed pages 
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SECTION A (40 MARKS) 

Answer ALL the questions in this section. 
 

1. Resources ParirnetedtBayn:gBnTteacnhgniicball eAnadsVsoectastiounasleCdollebgye 
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implement its strategies. Define the following terms: 

an organization to attain or 

a.  Resource mobilization (1 Mark) 
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(1 Mark) 

c.DateR: e1 8s .o1 u1 .r2c0 e2 5a1l0l o: 3c3 aAtMi o n  (1 Mark) 

2. Joan is a new employee in her organization
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formulate a personal mission statementD.ateS: t1a8t.e1 1 . 2F0O2 5U1 0R: 3 3 sAtMep s  she should use in 

formulating her personal mission statement. (4 Marks) 

3. Managing individual performance at place of work needs one to have clear goals and 

expectations. List FOUR ways through which one can improve on their personal 

performance. (4 Marks) 

4. Kimberly is a 19-year girl who has not been performing well in her assigned duties. 

Printed By:TBhuh aTtelcyhnaicfafleAcntdeVdochaet ironsael Clfo-lelesgteeem. List THREE strategies for developing and Date: 

1 8 . 1 1m. 2a0 i2n5 t1a0i :n3 i3nAgM h e r  self-esteem. (3 Marks) 

5. Reading effectively entails strategies that will save time, acquire, and retain more 

information, differentiate between skimming and scanning. (2 Marks) 
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6. Leisure is the time when we are free or not Doact ec:u1p8 .i1e1d. 2 0w2 5it1h0 :t3a3sAkMs that demand time and 

performance. Give FOUR importance of leisure time at workplace. (4 Marks) 

P
7
rin

.
ted

G
B
r
y
a
: 
c
Bth T

l
e
e

c
a
h
d
n
e
ic

r
al

i
A
n
nd

h
V
e

o
r

c
o
at

r
io
g
n
a
a
n
l  C
iz

o
a
lle
ti
g
o
e
n, she has been assigned the responsibility of 

Date: 1a8l.l1o1c. 2a0t2i5n1g0 :d3u3  tAiMes to her colleagues. Identify FOUR steps she should follow to prioritize 
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work. (4 Marks) 
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8. H.I.V/A.I.DS is an endemic which has claimed many lives at work place. Give FOUR 

measures that can be put in place to prevent transmission of H.I.V/A.I.Ds at workplace. 
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9. The government has recorded five cases of monkey pox virus in Kenya. Outline FOUR 

ways through which the government is using to create awareness on M-Pox in the 
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(4 Marks) 

10. Working in teams gets work done fast and effectively in any organization, however for 

accountability team performance supervisors are put in place. State FOUR roles of 

performance supervisors. (4 Marks) 
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11. Feedback is the sharing of perspectives on work experiences in the organization by 

employees. Give FOUR ways of collecting and analyzing feedback. (4 Marks) 
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12. 

SECTION B (60 MARKS) 

Answer Any THREE Questions in This Section 
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a. The uDnaivt ee:  1rs8 i.1t y1. 2s0t2u5d1e0n: 3t3s AhMave moved to the streets siting disagreement with the new 

higher education board financing model. Explain FIVE measures the government 

should take to address their grievances. (10 Marks) 
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b. Initiative and creativity move the world. They foster the realization of innovative 

ideas in various industries and contrib
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principles that make an organization more efficient. 

(10 Marks) 

13. Fire outbreaks in schools have caused loss of lives and property. The government 

through the ministry of education has been on the limelight for not coming up with 

measures to resolve the crisis. 

a. Explain FIVE considerations the government should embrace when coming up 
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Date: 18.11.2025w10i:t3h3 AaMsolution to fire outbreaks. (10 Marks) 

b. Explain FIVE reasons for increased fire outbreaks in schools. (10 Marks) 

 

 

14. Ethics in workplace define human beings mProinrteadllByy:bByuth wTehchant iciasl Arnigd hVto,cagtioonoadl Coorllege 
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evil. 

a. Discuss FIVE obstacles to responsible behavior at workplace. (10 Marks) 
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15. George is a new employee who reports to Dwaot er: k1 8l.a1 1t e. 2 0a2n5d1 0l:e3a3 vAeMs his workstation before 

check out time. He is always wasting time on phone calls and gossips. 

a. Describe FOUPRrintiemd pByo:rBtuanngcoemaofNotritmh Teecmhnaicnaal gAendmVeoncat tisoknaill lCsoalletgwe orkplace. 
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b. Discuss SIX strategies for improving time management. 
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(8 Marks) 
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