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INSTRUCTIONS TO CANDIDATE

1. This paper consists of TWO sections: A and B.

Answer Aions.in section A and ANY THREE (3) quetiors in sdion B,
Mea rks farzeach question ae indicaed in the brackets.

Candidates are provided with a separate answer booklet

o~ w0

Do not write on the question paper.

This paper consists of FIVE (5) printed pages
Cank'the‘guestionpaper to asertain that all pages are printed as

indicated and that no questions are missing.

Page 1 of5



byteprep.de
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Date: 21.11.2025 02:53 PM SECTION A (40 MARKS)
Answer ALL the questions in this section.

©2025 TVET CDACC

1. Your school library wants to use MS Access to keep track of books. List FOUR steps you
would follow 't titig” p l'ad ésigfirig ‘of this Tibrary? database in MS Acess. (4 marks)

Date: 21.11.2025 02:53 PM
2. 'You are managing a sales database in Microsoft Access. Study the diagram of the MS Access

window provided.

Accass

Databaze]

3 Home  Create Extemal Data

atabase
%rmtgﬁ By PechcaI And Vocational College Date:

— — B ™ 1. 2025 B2:53
;' ".- m :—J i L | xL'
mved Exeed  Access CODBC Text XML PDF A,ﬂ' More
parts Database Database =le  or XPS

G prh

a) Which section of the window would you use to import customer data from an Excel

Printed By: B unfy Technical And Vocational College (2 marks)

pate 21 1 Y 02N ameé "the section you would use to open an existing table. (2 marks)
3. You have just finished creating a database for tracking trainee fees in Microsoft Access.
Before using it, you need to confirm it works properly. Give TWO ways in which you would

Printed Technical And Vocational College

test the database to ensure it is working correctloya.ie: 21.11.2025 02:53 Py (4 marks)
4. You have created a report of customers’ orders in Microsoft Access. The manager has asked

pYouto printort. State the steps.youwould folow in MS Access o print a report and
Dselect & printers: mv (4 marks)

Printed By Technical And Vocational College

Study the diagram of the MS Access window p.ro.vided., .. ..y,
Title bar

| @ Access
Printed B é’ Technical And Vocational College Date 21.11.2025
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Printed By: And Vocational College Date: 21.11.2025 02:53 P\8lank database

Ready

Navigation pane Status bar
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a)~olzdseonztisfayrtvihe following parts of the window and list at least TWO features found under
each:
I.  Ribbon
ii. Title Ba (4 marks)
b) During a database design class, your trainer asks you to explain some database models.
Briefly describe the following:

i Re
ferent'a
iii.  Entity Integrity
iv.  Star Schema. (4 marks)

6. A small institution has hired you to create a database to manage its trainee records using MS
Access. Outline THREE measures to ensure the database is secure from unauthorized access.
(3 marks)
7. You are designing a trainee fees database in Microsoft Access. Study the diagram of the MS
Access window provided.

]— Title Bar
SchoolFoes - Databaso « Aconss -
Fe Home Create Extemal Data Dalaase Tooks
Caiibri {Detail) 1 - | Ribh,c.n
B I U A Ca  Nenge
A
Ciphoard 1 Font
Navigation
NavFgatIeN ADEFYs
Tables
Pane | °
wiStudents
Reac
Status Bar “— Content Area

a) Fromthe labels pt'cvided-itrthe diagram, identify the section you would use to create a

new query. (2 marks)
b) From the diagram, identify the section you would use to open an existing table and
explainHts pupose. (2 marks)
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Yiou .areswo rkirnvg ina company and the database experiences a system failure. State TWO
techniques you would use to recover data after a system failure. (2 marks)

MS Access has features that provide ways for interacting with the database. Name the
featuresyouw ou l'd'use

a) To enter customer transactions into the database (2 marks)

b) To print financial summary reports. (2 marks)

10. You are:w erkderoso fti Access Lo manage-a- hosial detabese. Lit THREE besic sgpsyou

w o't Id" fo'l 10w ‘to “c'r'e'ate, enter data, and save a new table. (3 marks)

SECTION B: 66°M'/A'R K'S
Attempt any THREE questions in this section

11. A level 5 trainee has been asked to extract information from a company’s employee database

12<

using MS Access.

a) Outline TWO types of database queries that can be used to extract data. (4 marks)

b) Explain THREE steps to prepare the query before running it. (6 marks)
€)eD rihE estrepes: iton & wnvca g iU reyoaenged verify the results. (10 marks)
a) D'e’scribe the'steps for creating a lookup field in a table to select an item from a list.

(7 marks)

b) Explain how to:
i. Create a Form (3 marks)
ii. Modify an existing Query (3 marks)
esigna,printable Repoit (3 marks)

¢)*Study-the“agiagram of the Microsoft Access Macro Design Window provided below and

then answers the question that follows.
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Printed By: Technical And Vocational College
Date: 21.11.2025 02:53 PMMicrosoft Access Macro Design Window (Sample)
Macro Name Action Arguments
Printed By: Bungoma North Technical And Vocationfl College
Breafeim1 2025 02|53 P Open Form Form Name: Customers
MsgBox Message Box Message; 'Record Saved'
Printed By: Technical And Vocatignal College Date:
21.11.2025 02:53 PM

I.  State the purpose of a macro in Microseft Aicce Tecica And V(02 amoa  KCSo)lege
ii.  From the diagram, give TWO examples 0f a ction's that can be automated using

macros. (2 marks)

13. A trainer is designing a school database in Microsoft Access. The database has two tables:
« Trainees (contains trainee details)

e Marks (contains exam marks)

The trainer wants to link each trainee’s details to their marks using Trainee ID as the
Printed B y: Technical And Vocational College Date: 21.11.2025 02:53 PM

(a) Describe FIVE practical steps the trainer would follow in MS Access to link the two

tables and display the trainee names with their marks. (10 marks)
() Explain THREE prectical steps in MS Acce sstocreat at filters trainees, .
scoring above 70. Date: 21.11.2025 02:53 PM (6 marks)

(c) Outline TWO practical steps to prepare and print a report showing all trainees with their

PrintedB&: Technical And Vocational College
Date: 21.11.2025 02:53 PM

(4 marks)

Printed By: Technical And Vocational College

14. You have been asked to create a database for a>eddnic to-mana g e ~pvatient records.

a) List THREE tables you would include and state two fields for each. (6 marks)
b) Dexaie te bles;and why. (6 marks)
c) Explain how you wo'lcld 'c té at’e “a’rep’or't to display all patients who visited in the last 7

days. (8 marks)

Printed By: And Vocational College Date: 21.11.2025 02:53 PM

Page 5 of 5



	ICT TECHNICIAN LEVEL 5
	November/ December 2025

	WRITTEN ASSESSMENT
	TIME: 3 HOURS
	This paper consists of FIVE (5) printed pages
	indicated and that no questions are missing.

	SECTION A (40 MARKS)

