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1. This paper consists of TWO sections: A and B. 
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3. DMat ea:  r2k1.s11f.o20r2e5a0c2h:53qPuMestion are indicated in the brackets. 
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4. Candidates are provided with a separate answer booklet 
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5. Do not write on the question paper. 
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Date: 21.11.2025 02:53 PM SECTION A (40 MARKS) 

Answer ALL the questions in this section. 

1. Your school library wants to use MS Access to keep track of books. List FOUR steps you 

would follow dPur inrtiendgByp:lBa dTeecshingincailnAgndoVfotchaitisonlailbCroalrleygedatabase in MS Access. (4 marks) 
Date: 21.11.2025 02:53 PM 

2. You are managing a sales database in Microsoft Access. Study the diagram of the MS Access 

window provided. 
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a)  Which section of the window would you use to import customer data from an Excel 

Printed By: B u nfg Technical And Vocational College (2 marks) 

Date: 21.1 1b.)20 2N5 0a2m:5e3 PthMe section you would use to open an existing table. (2 marks) 

3. You have just finished creating a database for tracking trainee fees in Microsoft Access. 

Before using it, you need to confirm it works properly. Give TWO ways in which you would 
Printed Technical And Vocational College 

test the database to ensure it is working correctlDya.te: 21.11.2025 02:53 PM (4 marks) 

4. You have created a report of customers’ orders in Microsoft Access. The manager has asked 

Pyrinoteud tBoy:pBruinngtoTretc.hSnitcaatl eAntdhVeosctaetiponsayl  Cooullewgeould follow in MS Access to print a report and 

Dsaetel:e2c1t.1a1.p20r2in5 t0e2r:5.3 PM (4 marks) 
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5. 
Study the diagram of the MS Access window p
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Date: 21.11a.)20I2d5e0n2t:i5f3yPtMhe following parts of the window and list at least TWO features found under 

each: 

i. Ribbon 

ii. 
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: And Vocational College Date: 21.11.2025 02:53 

PM 
(4 marks) 

b) During a database design class, your trainer asks you to explain some database models. 

Briefly describe the following: 

Printedi.B Technical And Vocational College Date: i2i1..11.20R2e5 

f0e2r:5e3nPtiMal 

iii. Entity Integrity Printed chnical And Vocational College 

iv. Star Schema. Date: 21.11.2025 02:53 PM (4 marks) 

6. A small institution has hired you to create a database to manage its trainee records using MS 

Access. Outline THREE measures to ensure the database is secure from unauthorized access. 

(3 marks) 

7. You are designing a trainee fees database in Microsoft Access. Study the diagram of the MS 

Access window provided. 
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a) From the labels Dpar toe v:  2i1d.e1 1d.2i0n25th0 2e: 5d3iPaMgram, identify the section you would use to create a 

new query. (2 marks) 

b) From the diagram, identify the section you would use to open an existing table and 
Printed By: Technical And Vocational College 

Date: 21.11.20e2x5p0l2a:5i3nPiMts purpose. (2 marks) 
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D8a. t e :Y2 1o. 1u1 .a2 0re2 5w0 2o: 5rk3  iPnMg in a company and the database experiences a system failure. State TWO 

techniques you would use to recover data after a system failure. (2 marks) 

9. MS Access has features that provide ways for interacting with the database. Name the 

features you w
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a) To enter customer transactions into the database (2 marks) 

b) To print financial summary reports. (2 marks) 

10. You Parrientewd oBryk: BoicrtrhoTseochftniAcalcAcnedsVsotcoatimonaanl Caoglleegae hospital database. List THREE basic steps you 

wD aot ue : l 2d1 .f1o1 l. 2l o0 2w5  0t 2o: 5c3rPeMa t e ,  enter data, and save a new table. (3 marks) 
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SECTION B: D6a0teM: 2 1A. 1R1 . 2K0 2S5  02:53 PM 

Attempt any THREE questions in this section 

11. A level 5 trainee has been asked to extract information from a company’s employee database 

using MS Access. 

a) Outline TWO types of database queries that can be used to extract data. (4 marks) 

b) Explain THREE steps to prepare the query before running it. (6 marks) 

Printecd)BDy: r t hET escthenpi csa ltAon druVnocaa t iqo nuael  rCyolalenged verify the results. (10 marks) 

D1a2t e. :a2)1 .D1 1e. 2s0c2r5ib0 2e: 5t3hPeMst eps for creating a lookup field in a table to select an item from a list. 

(7 marks) 

b) Explain how to: 
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i. Create a Form Date: 21.11.2025 02:53 PM (3 marks) 

ii. Modify an existing Query (3 marks) 

Printed By: oertshigTenchanipcarlinAtnadbVloecaRtioenpaol Crtollege (3 marks) 

Dca t)e:S2t1u. 1d1y. 2 0t h2 5e 0d2i: 5a3gPraMm of the Microsoft Access Macro Design Window provided below and 
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then answers the question that follows. 
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ii. From the diagram, give TWO example
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be automated using 

macros. (2 marks) 

13. A trainer is designing a school database in Microsoft Access. The database has two tables: 

 Trainees (contains trainee details) 

 Marks (contains exam marks) 

 The trainer wants to link each trainee’s details to their marks using Trainee ID as the 

Printed B y:.  Technical And Vocational College Date: 21.11.2025 02:53 PM 

(a) Describe FIVE practical steps the trainer would follow in MS Access to link the two 

tables and display the trainee names with their marks. (10 marks) 

(b) Explain THREE practical steps in MS Acce
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scoring above 70. Date: 21.11.2025 02:53 PM (6 marks) 

(c) Outline TWO practical steps to prepare and print a report showing all trainees with their 

PrintedmBay: Technical And Vocational College (4 marks) 
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14. You have been asked to create a database for aDcatlei:n2i1c.1t1o.2m0 2a5 n0a2 :g5 3e PpMatient records. 

a) List THREE tables you would include and state two fields for each. (6 marks) 

b) Describe the bCloellesgaend why. (6 marks) 

c) Explain how you wDoaut el:d2 1c. 1re1 .a2t0e2 5a0r2e: 5p3oPrMt  to display all patients who visited in the last 7 

days. (8 marks) 
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